
 
 

Request to Repeat a Graduate Course 
 

 

 

A graduate advisor may allow a student to repeat a graduate course in which the student received a grade of B‐ or lower. However, 
a student who received a C+ or lower in a graduate course must repeat the course. The course may be repeated only once. No 
more than two courses may be repeated. The appropriate approvals (see below) must be obtained before the Office of Student 
Affairs can issue an override, allowing the student to register to repeat a course. The original grade for the course will remain 
on the student’s transcript, but only the grade received in repetition of the course will be used in computation of the student’s grade 
point average. Students will not receive University financial aid for repetition of courses. For PhD students who scored a C+ or below 
on the first attempt, obtaining a grade of C+ or below on the retake of the course will result in dismissal from the PhD program. 
 
Instructions to Student 
Before you register, complete the form, obtain your advisor’s signature, and submit to the Director of the PhD program for approval. 
You will then be notified through e‐mail if your request was granted. 
 

Student 
Information 

Name 
 
 

WSU ID Email 

Course 
Information 

Course Number 
 
 

Grade Term & Year taken Credit hours 
 

Retake Course Number (If changed) 
 

Course Ref. Number (5 digit) Repeat Term & Year Credit hours 
 
 

Signatures Student Signature 
 
 

Date 

Graduate Advisor Signature 
 
 

Date 

Program Director Signature 
 
 

Date 

 

Additional notes: 
 
 
 
 
 
 
 
 
 
 
 

Copies to be provided to: 1. Student, 2. Advisor, 3. Program director, 4. OSA for course override  
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